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Fire Risk Assessment: Form 2 

Simple Fire Risk Assessment (with Guidance Notes)  
for all Game Fair Exhibitors & Contractors 

 

 

All Game Fair Exhibitors must sign, complete and return this Form please. Send it to: 
Email: healthandsafety@thegamefair.org Deadline: By return preferable, or latest by 25th May 2018 

Post:  The Game Fair 2018 H&S Dept, ESP Events, 24 St. Mary’s Road, Poole, Dorset, BH15 2LH, England. 

For urgent queries, please telephone David Rogers, Game Fair H&S, on: Office: 01202 679959 Mobile: 07763 140033 

Exhibitor Name:  

  Date:  

Your Name (CAPS):  Sign:  

Name of your ‘Responsible Fire 
Safety Person’ onsite: 

 Mobile:  

Please take a few minutes to go through this simple form: 
It helps you to fulfil your legal duties and keep the show safe.  

Undertake this Fire Risk Assessment (FRA) as if you were already onsite. Some questions will not apply to smaller stands, so 
please just answer the ones that you can. Keep a copy of this FRA and update it as required.  Please see the ‘FRA Guidance’ 
on the following pages. If you have any queries, please see The Game Fair H&S Manager onsite.  

ALL EXHIBITORS MUST HAVE A SUITABLE FIRE EXTINGUISHER ON THEIR STAND. SEE BELOW. 

BBQ’S MUST ONLY BE USED OUTSIDE IN WELL-VENTILATED AREAS. BBQ’S MUST NOT BE USED OR STORED INSIDE 
CONFINED SPACES SUCH AS TENTS OR CARAVANS. ETC, DUE TO ASPHYXIATION FROM CO² EVEN AFTER COOKING. 

 

Section 1: Identifying the people who could be at risk: 

1. Will any of your staff / crew be sleeping on / near your stand overnight, at any time? Y N n/a 

2. If YES, how many people will there be?                 Number:  

3. If YES, which nights will they be sleeping there? Please 
state exact dates here: 

 

4. Where will they be sleeping? On the stand, in a tent 
behind the stand? In a vehicle? State exactly where: 

 

5. Is there a sufficient number of fire exits available, of a suitable width, for the people present? Y N n/a 

6. Are the escape routes clean and free from tripping and slipping hazards? Y N n/a 

7. Are steps and stairs in a good state of repair? Y N n/a 

8. Are final exits always unlocked, well-lit, signed and clearly visible when the stand is in use? Y N n/a 

9. Do the doors on escape routes open in the direction of travel? Y N n/a 

10. Have you trained/briefed your standstaff regarding assisting the disabled to evacuate the stand? Y N n/a 

Section 2: Identifying, eliminating and minimising the fire hazards on your stand: 

11.  Are there any flammable goods, flammable processes, open flames, hotwork on your stand?  Y N n/a 

12. Is there (or will there be) a system for controlling the amounts of combustible materials and flammable liquids 
and gases that are used and kept on the stand?  (ie: Make sure there is nothing on your stand which could start a 
fire in the first place). 

Y N n/a 

13.  Are all heaters or hot lights fitted with suitable guards and fixed in position away from combustible materials 
and where they can’t be touched by Visitors? 

Y N n/a 

14.  ELECTRICS: Are all items of portable electrical equipment inspected regularly (with PAT sticker affixed) and 
fitted with the correctly rated fuses?   

Y N n/a 
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15.  ELECTRICS: Our stand wiring / electrical installation will be installed by a competent person and signed off by 
Excell Electrical (07715 355544) onsite.  

Y N n/a 

16. We will not run private generators onsite at any time, or run vehicle engines during the Open Period. Y N n/a 

17. The stand is built with fire retardant materials to comply with BS476 Part 7 Y N n/a 

18.  Is the use of extension leads and multi-point adapters kept to a minimum?  (NB: Please note that you should not 
plug an extension lead into another extension lead). 

Y N n/a 

19.  Is the upholstery of furniture in good condition and to the appropriate British Standard? Y N n/a 

20. Is the stand and its surrounding area free from rubbish and combustible materials?  Y N n/a 

21. We will ensure that we will enforce the ‘NO SMOKING’ policy on our stand. Y N n/a 

22. Has the threat of arson been adequately considered? Y N n/a 

Section 3: Fire protection, detection and raising the alarm: 

23. Every Exhibitor should have a suitable FIRE EXTINGUISHER on their stand. These are available to hire from: Rapid 
Fire Cover Ltd, Contact: Matt Owen, Mobile: 07825 302402, email: gamefair@rapidfirecover.co.uk  

Most Exhibitors should have one Water and/or one CO² extinguisher, but if you need a special type of extinguisher 
(eg: foam, dry powder, wet chemical, fire blankets) please order these with Rapid Fire Cover Ltd.  

Y N n/a 

24. On most stands at the show, if you don’t have any separate rooms that you use as an office, cupboard, kitchen, 
meeting room or storage area, then you won’t need to fit a smoke alarm. But if you do have such a separate area on 
your stand, please fit at least one simple battery-operated smoke alarm. 

Y N n/a 

25. On multi-level stands you should fit a fire alarm system (ideally to the standards of BS5839: Part 1) with smoke 
detector(s) on emergency escape routes, in every office and storage area. All detectors should be linked together and 
then also linked back to a warning sounder / detector on your Reception Desk or Main Point of Sale (PoS) area, to 
serve as an early warning system. Such stands will normally require Emergency Lighting and signage. 

Y N n/a 

Section 4: Management and Training: 

26. Have your staff been / will your staff be made aware of the Emergency Procedures (see separate document in 
case of a fire, medical or security incident at the show) and the Emergency Number to dial?   

Y N n/a 

27. Staff have been trained on what to do in case of fire on the stand including arrangements for raising the alarm. Y N n/a 

28. Staff have been briefed about assisting disabled people to evacuate the stand? Y N n/a 

29. Staff have been informed about any significant findings in this risk assessment? Y N n/a 

30. I will ensure that this Fire Risk Assessment will be reviewed and actioned by our nominated ‘Responsible Person’ 
at the start of the show and confirmed for accuracy. 

Y N n/a 

Section 5: Recording the significant findings of this FRA: 

31. Have you told your Staff or the Organisers about your significant findings? Y N n/a 

32. If you share your stand with others do they know about risks that you have identified? Y N n/a 

33. Is a copy of the Emergency Procedures displayed in the staff area of your stand?  Y N n/a 

34. Have you recorded and reviewed the significant findings of the Fire Risk Assessment in writing? Y N n/a 

Significant findings: List here all the significant findings from your Fire Risk Assessment.  If there is a significant hazard or risk of fire 
identified by your FRA, then it is imperative you notify the Organisers in writing at least 30days prior to the show, and gain the Organisers 
written permission at least 30 days before the show.  

 

 

 

 

 

 

 

 

mailto:gamefair@rapidfirecover.co.uk


3 

 

 FIRE RISK ASSESSMENT GUIDANCE NOTES 

 
 
General Guidance and Advice on undertaking your FRA: 
Undertake this Fire Risk Assessment as though you were already onsite and as best as you can.  You should review and 
update it when you get on site and the information must be current before opening the stand to the public. 
 
If you have answered ‘No’ to any questions, it is probable that you will need to add more detail to your FRA in the Significant 
Findings section. The following advice should be useful, however if you have a specific problem or need other advice please 
contact David Rogers in The Game Fair H&S Dept on healthandsafety@thegamefair.org  
 
Have you nominated a person to manage fire safety and to maintain the FRA onsite? 
Advice: It is a requirement of the Regulatory Reform (Fire Safety) Order 2005 (Fire Safety Order) that you need to 
demonstrate that you have considered all of the hazards that apply to your stand. You are required to detail what control 
measures you have in place to reduce the risk of harm and that this must be kept up to date and you must nominate a 
Responsible Person who is able to co-ordinate all of the findings of the FRA and manage the requirements. 
 
 
 

Section 1: Identifying the people who could be at risk: 
Q1-4. Sleeping persons: 
Advice: It is vital that you enable people at risk to escape, and people sleeping on your stand overnight are particularly at 
risk. There must be suitable measures in place to alert them (eg: smoke detectors) and an easy way for them to exit the 
stand quickly. These people must know how to raise help in an emergency (program the Emergency Number into their 
mobile phones, have the Emergency Number clearly displayed on the stand) and keep a suitable fire extinguisher on the 
stand – make sure everyone knows how to use it.  
 
Q5: There are a sufficient number of exits of suitable width for the maximum occupancy of the stand? 
Advice: Stands must generally comply with the requirements of the Building Regulations Approved Document B – Means 
of Escape for non-domestic properties. This statutory instrument enables you to determine the occupancy factors and the 
number and size of staircases, exit routes and fire exit doors that you must have on your stand.  In general you should 
allow 1.5m² per person on the stand, although in lounge seating areas you can allow 0.5m² per person. In short, could 
every single person on your stand at peak times evacuate your stand safely?  Complex stands will often require an 
alternative means of escape, ie. another set of stairs or doors situated in the opposite direction of travel to your main 
entrance. Any proposed changes to your emergency escape routes must be reported to the Organisers. Consider the 
following: 

➢ All exits must be totally free from obstruction on both sides of the door.  
➢ Exit doors must never be locked when the show is open. 
➢ Exit doors should open outwards but NEVER into a gangway.  
➢ Do not exceed an occupancy of 60 people at first floor or balcony level. 

 
Q6: Escape routes are free from trip and slip hazards? 
Advice: Changes of level, electrical extension leads, unstuck flooring tiles, and small items – such as empty drink cans, 
boxes or contractor’s tools – left on the floor are all capable of causing people to trip. Changes of level should be indicated 
by use of warning tape. Wet floors and loose mats or runners constitute slipping hazards.  
 
Q8: Final exit doors are always unlocked when the stand is in use? 
Advice: Final exit doors must always remain unlocked whenever the premises are in use. If, for reasons of security, final 
exit doors have to be kept shut when the premises are in use, then they may be secured by means that do not require the 
use of a key in order to release the door (ie: a push-bar, or a fire exit seal) 
 
Q8: All escape routes are clearly signed and visible from all parts of the stand 
Advice: Escape routes should be properly signed with signs that conform to the requirements of the Health and Safety 
(Safety Signs and Signals) Regulations 1996.  
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Section 2: Identify the potential fire hazards on your stand: 
 
Q11. Are there any flammable goods on your stand?  
Advice: This could be flammable liquids but also includes any processes or unusual heat sources such as welders. 
Procedures should be reviewed in order to ensure that they are safe. Important points to consider include the following:  
 

➢ Is any heating producing equipment left on for longer than is needed? 
➢ Could any process involving the use or production of heat be replaced by a low temperature alternative?  
➢ What alternatives are there for storing flammables? 

 
PLEASE NOTE THAT FLAMMABLE GASES SUCH AS LPG AND FLAMMABLE LIQUIDS WITH A FLASH POINT OF 22 DEGREES OR 
UNDER ARE NOT ALLOWED ON YOUR STAND. 
 
 
Q12. Is there a system for controlling the amounts of combustible materials, flammable liquids, compressed gases, 
cleaning materials and promotional material that are stored and used on the stand? 
Advice: Only such quantities as are required for the day’s production needs should be taken out of the official locked store. 
The remaining stock should be kept in flameproof metal cabinets (aka: Flamstores).  Cleaning materials should be kept in 
locked containers during show opening times. Storerooms containing these products should be kept locked, and a smoke 
detector fitted. 
 
Q13. Are all heat sources fitted with suitable guards or fixed in position away from combustible materials and where 
they can’t be touched by visitors? 
Advice: Hot lighting very near to combustible materials or faulty heaters are an obvious and common source of ignition. 
The use of portable heaters is not recommended because they may be placed near to combustible or flammable materials. 
Low-level spotlights can cause burns so either use LEDs or fit a suitable mesh guard.  
 
Q14. Are all items of portable electrical equipment inspected regularly, PAT tested (with sticker affixed) and fitted with 
the correctly rated fuses?   
Advice: Regular inspections of such equipment used in the workplace is a requirement of the Electricity at Work 
Regulations 1990. Check the condition of all the cables and check that the appliances are fitted with correctly rated fuses; 
a fuse of too high a rating can lead to a fire in the appliance that it is supposed to protect.  
 
Q15. Has the electrical installation on your stand been installed and inspected by a competent person prior to use? 
Advice: All wiring should comply with the latest 17th Edition IEE Wiring Regulations, BS 7671:(2015) including the recent 
amendment 3. A competent electrician should install all electrical installations on your stand, and the shows officially 
appointed Electrical Contractor (Excell Electrical: 07715 355544) must sign-off your installation prior to your stand being 
allowed to open to Visitors.  
 
Q17:  Does your stand comply with BS476 Part 7? 
Advice: All exhibition stands should be constructed in fire retardant materials in accordance with national industry 
standards so check with your stand builder that they have used the right materials – make sure you stipulate this at contract 
stage. 
 
Q18. Have you minimised the use of extension leads and multi-point adapters? 
Advice During build-up extension leads may constitute a tripping hazard and the use should be kept to a minimum. 
Extension leads and socket outlets should not be overloaded, and reel-type extension leads should be fully unwound if the 
appliance that they supply is of a wattage that is greater than that which may be used with an unwound lead. Do not 
connect one extension lead to another as that can cause a fire. 
 
Advice for stand design:  

✓ Minimise the need for extension leads by fitting appropriate sockets that are tested in accordance with 
the above.  

✓ Do not connect any multi-point adaptors together on your stand. 
✓ Where cables and leads could constitute a tripping hazard their routes should be indicated with white 

hazard warning gaffer tape. 
✓ Where cables may suffer damage by being walked upon they should be run in protective flexible plastic 

sheathing and away from traffic routes.  
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Q19. Is the furniture compliant with British Standards and the upholstery in good condition? 
Advice: All upholstered furniture for non-domestic use must comply with the requirements of BS7176, 1995 and BS 7177, 
1995 and should be labelled to signify compliance. Old and dilapidated furniture can contribute to the spread of fire and 
torn upholstery exposes combustible filling material that may be used as kindling material by a potential arsonist.  
 
Q21. There is a No Smoking policy in place – but how do you enforce it? 
Advice: Careless disposal of smoking materials is a common cause of fire. There is a no smoking policy at the show, which 
includes no vaping, on all exhibition stands. Beware of furtive smoking in out-of-the-way places such as storage areas as 
this could have disastrous consequences.  
 
 
 
 
 

Section 3: Fire Protection and Detection 
 
Q14 Does your stand require a fire alarm system? 
Advice: Very large complex stands or those with an upper floor need a fire alarm. By providing the earliest possible warning 
of fire, a properly installed and maintained automatic fire detection and alarm system does much to reduce the risk to life 
and property in the event of fire. You are advised to consult a fire alarm contractor but in the first instance contact 
gamefair@rapidfirecover.co.uk or The Game Fair H&S Dept. on healthandsafety@thegamefair.org  
 

Q15 - 30: Why do you need fire extinguishers on your stand? 
Advice: It is a show requirement under the Terms & Conditions that all Exhibitors must have a suitable fire extinguisher(s) 
on their stand. There will also be Fire Points positioned around the show (see floorplan). If you have a particular fire hazard 
on your stand which requires a specific fire extinguisher, for example live electrical equipment requires a CO² extinguisher, 
cooking demos with deep fat fryers must have a wet chemical fire extinguisher close by, and most cooking demos or demos 
with open flames should also have a fire blanket nearby. 
 
Some insurance companies may require you to provide a higher level of cover in the form of foam extinguishers (AFFF). 
The Fire Safety Order requires you to train your staff how to use fire extinguishers and you must record that training. 
 
PLEASE NOTE THAT IF YOUR FRA SHOWS THAT YOU NEED ‘DRY POWDER’ FIRE EXTINGUISHERS, THEN PLEASE NOTE THAT 
ALL DRY POWDER EXTINGUISHERS MUST BE KEPT AWAY FROM PUBLIC AREAS AND MUST ONLY BE USED BY SPECIALLY 
TRAINED STAFF BECAUSE OF THE RESULTING CONTAMINATION OF THE SURROUNDING STANDS FROM THE POWDER. 
 
Advice: It is a requirement of BS 5306 Part 8 2012 that testing and maintenance procedures be carried out on fire 
extinguishers by a "competent person" on an annual basis. All extinguishers that you bring on site must show that they 
have been tested within the previous 12 months. 
 
Advice: Your staff should be trained and be competent on the use of fire extinguishers.  
 
 

 
 
 
Section 4. Management and Training 
 
Q26. Have you briefed your staff what to do in case of fire or other emergency on your stand including arrangements 
for raising the alarm? 
Advice: The local Fire Authority and the Organisers require that all Exhibitors are aware of the shows Emergency 
Procedures. Make sure that you are absolutely confident that your staff know exactly what to do in the case of an 
emergency. Do they know where to take or guide people to and who to inform?  
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Q27 Would your staff know what to do if there was a fire on your stand?  
Your staff need to raise the alarm and deal with the situation in hand but would they evacuate and ensure that the alarm 
is operated in the halls? Would they attempt to fight a fire or flee from the scene? Your responsibility is to make a plan 
that ensures the safety of everyone in the halls not just your staff. 
 
Q28. Have you briefed your stand staff regarding assisting the disabled to evacuate the stand? 
Advice: Disabled Visitors may require additional assistance to escape from your stand in the event of fire. If so, then a plan 
of how best they may be helped should be drawn up. Is the stand equipped with ramps that may be easily used by people 
in wheelchairs in the event of fire or would they need help from your stand staff? Are there ramps in place at all changes 
of level on escape routes? It would be your responsibility to ensure that the person reached a place of safety outside not 
just away from the stand. 
 
 
 

 
 
Section 5: Recording the significant findings of this FRA 
 
Q31. What is a ‘significant finding’? 
Advice: Record anything unusual or any high-risk hazards you’ve noted or even additional safety measures that you need 
to put in place. On most stands you will not need to add anything here but if you have things like welding, hot work, multi-
level stands, open flames, or other ‘hot’ processes, then this is where to add those details. 
 
Q31. Have you told your staff about your significant findings in this risk assessment? 
Once the significant findings of your Fire Risk Assessment have been recorded they, and any recommendations that have 
been made in the light of the findings, should be brought to the attention of senior members of the management, and 
formally distributed to members of staff or their representatives.  
 

Q34. Ensure that this Fire Risk Assessment will be reviewed at the start of and during the show 
Advice: Carrying out a Fire Risk Assessment is not a one-off exercise. There are two reasons why it should be reviewed 
(repeated) prior to the start of the Show. First, this assessment has been made prior to the stand being constructed and 
secondly, the stand may have changed and so too the staff you employ at the Show. You must confirm the accuracy of the 
FRA by reviewing it. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


